Muddy Water Watch Intern
The Neuse RIVERKEEPER Foundation (Foundation) seeks an outgoing Intern to support the Upper Neuse Muddy Water Watch (MWW) program, a state-wide initiative to reduce stormwater runoff from construction sites by providing training workshops and materials developed specifically for citizens on the North Carolina's sediment and stormwater laws and requirements associated with construction activity.  This position reports directly to the Upper Neuse RIVERKEEPER but will work closely with the Director of Development and other staff members as required.  The position is based in Raleigh, NC.
Duties & Responsibilities:

· Schedule and plan MWW courses including dates, site location, participant recruiting, and potential sponsors;  

· Provide volunteer support by corresponding and responding regarding inquiries, needs, supplies, etc.
· Research and contact potential partner/host organizations and groups

· Coordinate and schedule with the RIVERKEEPER speaking engagements with civic and community organizations to promote the project;
· Assist with implementing MWW events onsite as appropriate;

· As required, represent the Foundation at community events and outreach programs;

· Regularly update the RIVERKEEPER or appropriate Staff on project status

· Participate in all Upper Neuse programs as required by the RIVERKEEPER or Director of Development
· Some out of town travel required; availability on evenings and weekends required

Required Skills and Abilities

· Pursuing or have completed a four-year degree in environmental science, human services, or related area;

· Experience working in/with volunteer programs

· Demonstrated ability to plan and carry out successful events
· An enthusiastic positive attitude; self-motivated and pleasantly assertive;

· A commitment to working cooperatively and effectively with others to set goals, resolve problems and make decisions that enhance organizational effectiveness;

· Excellent written and oral communication skills
· Excellent organizational skills with sufficient attention to detail to follow up and complete duties and responsibilities on time and on budget;

· Proficiency in MS Word, Excel, PowerPoint, 
· Basic understanding of HTML and web development preferred;
· Reliable transportation.
The Neuse RIVERKEEPER, Foundation is an Equal Opportunity Employer.  Please send your resume and cover letter to: Alissa Bierma at alissa@neuseriver.org.  If you have questions about the position, please address them in your email.  No phone calls.  Please visit our website at www.neuseriver.org for additional information. 

